Employeeg shall receive two breaks per day each of fifteen
(15) minute duration. These breaks will be scheduled at the
convenience of the Employer, but as near as possible to the middle

of each period of work. A 45 minute lunch period will be provided
to all employees of the agency.

Holidays

The Agency observes the following as paid holidays. When they
fall on Saturday, they will be taken on the preceding workday.

When they fall on Sunday, they will be taken on the following
workday.

New Year’s Day
Martin Luther King, Jr.’s Day
Patriot’s Day
Memorial Day
Independence Day
Labor Day
Columbus Day
Veteran’s Day
Thanksgiving Day
Day after Thanksgiving
Christmas Day

If a holiday(s) falls within the vacation period of an
employee, the employee will not be charged for a vacation day (s)
within his/her vacation period.

Sick lLeave

All employees shall be allowed sick leave credits at the rate
of five (5) working days per each half year in service and shall
become cumulative up to 30 working days maximum. After this
maximum is reached no more sick leave credits may be earned by the
employee except to the extent of restoring credits subsequently
drawn for sick leave and thereby building up accruals again to the
appropriate number of maximum days.

Calculations of sick leave shall be based on a vyear beginning
January 1 (note: but less than one year of permanent full-time
service will not receive any sick days until January 1). The unit
for computation of sick leave shall not be less than one-half day.















