Agency (ine “Agency”) pursuant to Section 858-a(2) of Title One of Article 18-A of the General
Municipal Law (the "Act") applicable to procurements of goods and services paid for by the
Agency for its own use and benefit.

SECTION 2. SECURING GOODS AND SERVICES. All goods and services will be secured by
use of written requests for proposals, written quotations, verbal quotations, or any other method
that assures that goods will be purchased at the lowest price and that favoritism will be avoided
except for in the following circumstances: Purchases costing less than $1,000: goods purchased
from agencies for the blind or severely handicapped pursuant to Section 175-b of the State
Finance Law; goods purchased from correctional institutions purchase to Section 186 of the
Correction Law; Purchases under state contracts pursuant to Section 104 of the General Municipal
Law; Purchases under county contracts pursuant to Section 103(3) of the General Municipal Law;
or Purchases pursuant to subdivision 4 of this Policy. '

SECTION 3. METHOD OF PURCHASE. The following method of Purchase will be used when

‘ required by this Policy in order to achieve the highest savings:
Estimated Amount of Purchase Contract Method
$1,000.01-$2,999.99 2 verbal quotations
$3,000 and above 2 written/fax quotations or written request for
(except for vehicle purchases) proposals if within the County, and

3 written/fax quotations or written request for
proposals if seeking outside of County

Vehicle purchase Vehicle purchases will be at direction of the
Board
Estimated Amount of Public Works Contract Method
$1,000.01-$4,999.99 2 verbal quotations
$5,000-and above 2 written/fax quotations if within the County
L 3 written/fax quotations if outside of County
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